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VACANCY CIRCULAR

Subiect: Filling up of 0E (Eight) posts of Ordinary Grade Driver in Geological Survey of
India, Central Headquarters, Kolkata, under the Ministry of Mines, Govt. of
India on deputstion basis.

Applications are invited for filling up of 08 (Eight) posts of Ordinary Grade Driver in
Geological Survey of India at its Central Headquarters, Kolkata on deputation basis. The details
of the post, pay scale, qualifications & eligibility are as under:-

fr{io'ln"t"a, !\-t}h rorr.

Ordinary
Grade
Driver,

(General
Central
Service)

Group-'C',
Non-

Gazetted,

Non -
Ministerial.

Eight
(08)

Lev el 2
of pay matrix
of CCS(RP)
Rules in the
pay scale of
Rs. 19,900/-
to 63,2001 -.

(A) Deputa tio n/re-em ploym ent of Ex-servicemen :- Armed
Forces Personnel due to retire or retired or who are to be
transferred to reserve within a period of one year and having
the requisite experience and qualifications prescribed for
direct recruits shall also be considered and such persons shall
be given deputation terms up to the date on which they are
due for release from the Armed Forces and thereafter they
may be continued on re-employment.
(B) Essential Qualification:
(i) Matriculation or its equivalent from a recognized Board
or University.
(ii) Driving license for Light Motor Vehicle- (LMV) and
Heavy Motor Vehicle- (HMV).
(iii) Three years' experience in driving of trucks, jeeps or
tractors from recognized organization.
(iv) Experience in repairs and maintenance of vehicles.

Note l: The period of deputation including period of
deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other
organization or department of the Central Government not
exceed initially for three years or as per Government of India
norms issued from time to time.
Note 2: The maximum age-limit for appointment by
deputation shall be not exceeding fifty-six years as on the
closing date of the receipt of applications.
Note 3: For the purposes of appointment on deputation basis,
the service rendered on a regular basis by an officer prior to
1't January, 2016 the date from which the revised pay
structure based on thg Scventh Central Pay Commissiou
recommendations has been extended, shall be deemed to be
service rendered in the corresponding grade pay or pay scale
extended based on the recommendations of the Commission
except where there has been merger of more than one pre-
revised scale of pay into one grade with a common grade pay
or pay scale, and where this benefit will extend only for the
post(s) for which the grade pay or pay scale is the normal
replacement grade without any upgradation.
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2. The period of deputation including period of deputation in another ex-cadre post held
immediately preceding this appointment in the same or some other organization or
department of the Central Government initially shall not exceed initially for three years
or as per Government of India norms issued from time to time.

3. (i) The conditions of service in matters of pay, allowances, leave and other conditions of
service shall be regulated in accordance with such rules and regulations as are for the
time being applicable to officers and employees of the corresponding scale of pay of the
Central Governm ent.

(ii) In matters relating to Provident Fund Scheme, Group Insurance or any other Insurance
Scheme, age of superannuation, pension and retirement benefits, the same shall continue
to be governed by the relevant rules as applicable to them in their parent Ministry or
department or organ izati on.

4. Documents requ ired:

(i) Application as per Annexure-I.

(ii) Certificate by the Employer as per Annexure-II.

(iii) Experience Certificate as per the format provided vide Annexure-Ill.

(iv) Vigilance Clearance Certificate, Integrity Certificate, Details of minor/major
penalties during the last ten years and Records of suspension etc. during the last
ten years (This shall be furnished even if the suspension had been revoked
with/without imposition of penalty).

(v) Attested photocopies of the APARs/ACRs for the last five years. (*)

(vi) Attested photocopy of Driving License (HMV & LMV).

(vii) Certificatesregarding Educational Qualification, previous Employment, etc.

(*) In case original ACRs/ APARs cannot be sent, photocopies of the ACRS/APARs for the
last five, duly attested by an officer not below the rank of Under Secretary or equivalent may
please be forwarded. If any particular yearlperiod of APAR (out of the required last 5 (five)
years) is not available, then previous year's ACR/ APAR may be enclosed to complete requisite
number of ACR/APAR of 5 (five) years.

5. Geological Survey of India reserves the right not to fill up any or all the above posts.

6. The eligible candidates / applicants may submit their application in the prescribed
proforma given herewith (Annexure-I), through their concerned cadre controlling authority
along with the list of documents as prescribed in Para 4 above, addressed to The Director
(Personnel), Geological Survey of India, Central Headquarters, 27, J.L, Nehru Road,
Kolkata - 700016, within 60 days from the date of advertising this post in Employment News.
The parent department or office authorized for forwarding of application shall complete the
forrvarding certificate (Annexure-Il) as wcll as the Expcricncc Ccrtificate as pcr format
provided vide Annexure-III at the end of application format, along with the application. The

cover shall contain the superscription: "Appticrtion for the post of Ordinary Grade Driver
in GSI, CHQ, Kolkata on deputstion basis". The applications incomplete in any respect and/or
received without any of the n€cessary documents as mentioned in this vacancy circular are liable
to be rej ected.
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7, The Vacancy Circular along with the Annexures can be downloaded from the website of
the Geological Survey of India https://ssi.eov.in.

(E'Tfrf+'q iIEf /Kartikeya verma)
frtqo (6TFf6') / Director (Personnel)

d. f,r o.I2!y L -57 0 t t t t3 / 202 3 - E s tt- r_s ec- G S r Eaio'/o"t.a, 1\Erzozs.

frfufufu qaTTQl Jfrg onavqa ofiaT{ dtr/copy for information ond eccssar)'
action to:

The M ini stries/Department s of Govt, of India with the request to widely circulate the
vacancy circular among the Ministry/Department as well as the Attached/Sub-
ordinate Offices and the related Statutory/Autonomous bodies.

2. The DDG(IT), GSI, CHQ with the request to upload the Vacancy Circular on GSI Portal.

The Director (G) & Nodal Officer, e-Office, GSI, CHQ, with the request to do the
needful towards uploading of the Vacancy Circular on e-HRMS Portal.

(6Tftf+'q scf lx tikeya Verma)
frtqlo (6TFfE ) / Director (Personnel)
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PROFORMA FOR APPLICATION FOR APPOINTMENT ON DEPUTATION TO THE
POST OI'ORDINARY G&ADE DRIVER IN GEOLOGICAL SURVEY OF INDIA.

Post applied for___

Affix your
recent
passport size
photograph
here

I Name in full (lN BLOCK LETTERS)

2

3 Date of B irth

4 (i) Date of entry into service

(ii) Date of superannuation

5 Service to which the candidate belongs

6 Office address with Telephone & Fax
numbers

7 Correspondence address along with
(i) Mobile No. (mandatory)
(ii) Email id (mandatory)

8 Permanent Address

Educational and Professionals Qualifications (in ascending order starting from
Matriculation onwards) (self-attested photocopies of certificate enclosed)

sl.
No.

Examination pa s sed Board/University Year of
Passing

Duration
of
Course

Percentage of marks
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10. Details of employment in chronological order (Self-attested photocopies of
documents enclosed)

Office Post held
on regular
basis

F rom To Pay Band and Grade Payl
Scale of pay of the post held
on regular basis(n)

Nature of duti€s
performed

lt. Nature of present employment i.e.
Permanent / ad-hoc / temporary

12. In case the present employment is
held on deputation, please state:

a) The date of initial appointment

b) Period of appointment

c) Name of the parent
o ffice/org anization and address

d) Name of the post and pay of the
post held in substantive capacity in
the parent organizat ion

13. If any post held on deputation in the
pasl by the applicant, date of return
from the last deputation and other
details.

Additiona I information, if any,
relevant to the post you applied for in
support of your suitability for the post

)

(#) Applicants not holding the post in the Level in Pay Matrix/Pay Band and Grade Pay
pertaining to Central Government should indicate the equivalent of the pay Scale vis-d-
vis the Central Government pay scales.

I have carefully gone through the vacancy circular/Notification advertised and certify
that I have not concealed or misrepresented any information. The documenls and information
submitted/ furnished along with the application are true and correcl to the besl of my knowledge.

Date:

Place:
Name:

14. Whether belongs to SC/ST/OBC/EWS
(attested copy of the relevant
certificate to be attached )

15.

Signature :



Certificate to be furnished bv the Emplover/Forwardins Authoritv

Not below the Rank of Un er r r

Certified that the above particulars furnished by Mr./Ms.___
(Name and designation) are correct and he/she possesses educational qualifications and
experience mentioned in vacancy circular. It is also certified:-

1. Certified that the above particulars furnished by the applicant have been checked from
available records and found correct.

,

-l

.t
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Certified that the candidate is eligible for the post as per conditions mentioned in the
circular.

Vigilance Clearance Certificate, Integrity Certificate, Details of Minor/Major Penalties
imposed during the last l0 (Ten) years and Records of Suspension during the last ten
years in respect of the applicant are enclosed.

Photocopies of APARsiACRs of the officer for the last 05 (Five) years, duly attested by
an Officer not below the rank of Under-Secretary or equivalent, are enclosed.

That the cadre controlling authority has no objection to the consideration of the applicant
for the post applied for and in the event of his/her selection for deputation in GSI, CHQ,
Kolkata, he/she will be relieved of his/her duties with immediate effect.

Place :

Date:

Annexure-II

Sisnlture :

Name:

Designation:

Telephone No. :

Office Seal :



Anne-rure-III

The form of certificate to be produced by Candidates for claiming experience
(to be issued by the parent organization)

Experience Certificate

Letter Head of the institution/Issuing Authority

Telephone No.

Name of O rgan iz ation
Add res s of the Organization

This is to certify that Shri/Ms
S hri
Department/ Ministry since ..
him/her are as under: -

Was/is an employee of this Organi zationl
...............(date) and the duties performed by

Name of
Post hel d

From
dd/mm/yy

To
dd/mm/yy

Tot al
period

dd/mm/yy

Nature of appointment
Permanent, Regul ar,

Temporary, Part-time,
Contract, Guest, Honorary, etc

(l) (2) (3) (4) (s)

Pay Scale
and I ast

salary drawn

Duties Performed/
experience gained in brief
in each post (please give

details. If need be, in
attac hed sheet)

Place of Posting

( 6 ) (7) ( 8 )

2. It is certified that above facts and figures are true and based on service records in
our organization / Department / Ministry.

Signatu rc :

Fax No.

Name of Competent Authoritv :

Stamp of Competent Authority :


